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IHOJIOXKXEHUE
00 o0meM coOpaHuH PaGOTHHKOB
MYHHIHIIAJIbHOI0 ABTOHOMHOI'O /IOIIKOJIbHOI0
oOpa3oBaTeIbHOrO yupexaenusi ropoga HaGepesxknbie UeHbI
«IlenTp pasBuTHs peGenka — nerckuii cag Ne98 «IliaHera geTcTBa»

L Obumie moJioxeHust

1.1. Hacrosmee mnonoxerne 06 oOmeM cobpaHum paGOTHHKOB MyHHITUIIATBHOTO
aBTOHOMHOI'O JIOIIKOJIBHOIO 00pa30BaTeNbHOrO ydpexiaeHus ropoga HaGepexnbie UYemHb
«Llentp paseutus pebGemka — merckuil cam Ne98 «Ilmamera mercTBay (matee - [Tonoxenwue)
pa3paboTaHo B COOTBETCTBHH C 4. 4 cT. 26 DenepanbHOro 3akoHa ot 29.12.2012 Ne 273-@3 «06
obpasoBanmu B Poccuiickoii ®emepamum», YCTaBOM MYHHIHIAIGHOTO aBTOHOMHOTO
TIOIIKONIBHOTO 00pa3oBaTeNbHOro yupexaenus ropoga Habepexusie Yennnl «LleHTp pa3BHTHS
peberka — nerckuii cax Ne98 «[lmamera mercTBa» (mamee — VYupexxneHue) u periiaMeHTHPYET
neaTenbHocTe  OOImero cobpaHust pabOTHUKOB YUpekKIeHHs, SBISIOMEroCsS OJHAM K3
KOJIJIETHaIbHBIX OPTaHOB YIIPABICHHS.

1.2. B cBoeit nestensHOcTH OGImee cobpanue pabOTHAKOB Vupexnenus (nanee — Obmiee
cobpanue) pykoBoacTByercs KoHcTurymmei Poccuiickoi Qeneparuu, Konsenrmeir OOH o
npaBax pebeHka, GenepatbHEM, perHOHANEHBIM MECTHBIM 3aKOHOIATENBCTBOM, AKTAMH OpraHoB
MECTHOTO CaMOYNpPaBICHUsT B 00NacTH 00pa3oBaHMS M CONMATLHOM 3aluThL, Y CTABOM
VUpexIeHns U HACTOSAIINM TIOOKEHHEM.

1.3. Densio gestensHoct O6miero coOpaHHs SBISIETCS OOINEE  PYKOBOACTBO
OpraHM3alMedl B COOTBETCTBHM C yUPEAWTENBHBIMH, NPOTPAMMHBIMH IOKyMEHTAMH W
JIOKaIIbHBIMHU aKTaMH.

1.4. Ob6mee coGpanne paboTaeT B TECHOM KOHTAaKTE C aIMUHUCTpaef W HWHBIMH
OpraHamy  KOJUICTHAILHOIO YIpPaBlCHHS YUPEXIEHHS, B COOTBETCTBHH C JeHCTBYIOIIHM
3aKOHOZIATENBCTBOM, ITOA3aKOHHBIMH HOPMATHBHBIMH aKTaMH M Y CTABOM Y UpEK/IEHHS.

I1. 3agaun O6mero cobpanus

Hesrenbrocts O6mero coGpanus HaMpapieHa Ha PEIIeHHE CleNyIOAX 3a/au:;

- opraHusanus 00pa3oBaTeNBFHOTO Tporecca H  (PHHAHCOBO-XO3AHCTBEHHOH
AEATEIBHOCTH Y YPEXKICHHS Ha BEICOKOM KAUeCTBEHHOM YPOBHE;

= OIpEJICNICHHE TEPCIEKTUBHBIX HAIpaBIeHUH (QYHKIIMOHHUPOBAHUS W pPA3BUTHS
Yupexnenus;

= NpHUBICYECHHE OOINECTBEHHOCTH K PEIICHHIO BOMIPOCOB Pa3BUTHS Y UPEKICHHUS;

- CO3/IaHHE ONTHMAIBHBIX YCIOBHHM [UISI OCYIIECTBICHHS 00pa3oBaTeIbHOIO
IIpoIecca, pasBHBAIOIIEN U TOCYTOBOM eI TEILHOCTH;



- pellieHue BOIPOCOB, CBSI3aHHBIX C pa3BUTHEM OOpa30BAaTEIBLHOM  CpeIbl
Yupexnenus;

- pellieHrne BOMPOCOB O HEOOXOIUMOCTH PETJIaMEHTAlUU JIOKAIbHBIMH aKTaMH
OT/ICJIbHBIX ACTIEKTOB ACSATEIBHOCTH Y UPEXKICHHUS,

- MIOMOII[h a[IMUHUCTPALINU B Pa3pabOTKE JIOKATHHBIX aKTOB Y UPEKICHHUS;

- paspemnieHue  MpoOJEeMHBIX  (KOH(MIUKTHBIX) CHUTyallMd C  YYaCTHUKAMH
00pa30BaTeNbHOTO MpoIiecca B Mpeieiax CBOe KOMIIETEHIUY;

- BHECEHHE TMPEAJIOKEHUH IO BOIMNpOcaM OXpaHbl M 0e30MacHOCTH YCJIOBHIA
0o0pa3oBaTeNbHOTO TMpolecca M TPYAOBOW JESATENbHOCTH, OXpaHbl >KU3HU U 3JI0pPOBbS
BOCIIUTAHHUKOB U PAOOTHUKOB Y UPEIKICHHUS;

- MPHUHSITHE MEP TI0 3alIUTe YeCTH, TOCTOMHCTBA U MPOPECCHOHATBHON permyTaluu
PabOTHUKOB YUpeKIeHUs, IPEAYNPEKACHIUE TPOTUBOIPABHOTO BMEIIATEIHCTBA B UX TPYIOBYIO
JIeSATEeTbHOCTb;

- BHECEHHUE MPEUIOKECHUM 10 MOPSAIKY U YCIOBUAM MPEAOCTABICHUS COLUAIBHBIX
rapaHTui ¥ JroT 00y4YaroUMMcs 1 pabOTHIKAM B IIpe/esiax KOMIIETCHIIUN Y UpeKICHUS;

- BHECEHUE MPEAJIOKEHUN O MOOLIPEHUN PAOOTHUKOB Y UpekKACHHUS,

- HAIpaBlIEHUE XOAATalCTB, MHCEM B pa3IUYHbIC aJIMUHUCTPATUBHBIC OPIaHBI,
OOIIIECTBEHHBIC OPTraHW3allid IO BOIPOCAM, OTHOCAIIMMCA K ONTHUMH3ALUU JICSITEIBHOCTH
YupexaeHus U OBBIIICHHUS Ka4eCTBa OKA3bIBAEMBIX 00PAa30BATEIBHBIX YCIIYT.

l. Komnerenunusi O61mero coopanusi

B xomnerentuio O011ero coopanust BXOIUT:

- OPUHATHE pElIeHUs O 3aKII0YeHMHM KOJUIEKTUBHOTO  JIOTOBOpA  MEXKIY
aJIMMHUCTpaLed 1 pabOTHUKAMH Y UpexkKICHUS;

- n30paHue mpeacTaBuTelied paOOTHUKOB B KOMHCCHIO IO TPYIOBBIM CIIOpaM,
KOMUCCHIO TIO OXpaHe TpyAa Y UpeKIeHHs,

- yTIBEepKJEeHHE KOJJICKTUBHBIX TpeOOBaHUil K paboToAATENIO;

- BHECEHHE TMPEUIOKEHUH 00 OpraHu3alui COTPYIHUYECTBA YUPEXKICHHUS C
JIPYrUMU 00pa30BaTEIIbHBIMU U UHBIMU OPTaHU3AIUSMU COIMATIBHON cephl, B TOM YHCIIE MPU
peanuzanuu 00pa30BaTEIbHBIX MPOTPAMM YUPEXKJACHHS W OpraHu3allid BOCIUTATEIHLHOTO
npouecca, 10CyroBOu JIeSITEIbHOCTH;

- MpE/CTaBICHUEe WHTEPECOB YUpeXJACHHS B OpraHax BJIAcTH, JPYrHX
OpraHMU3aIUAX U YUPEKICHUSIX;

- pacCMOTpEHHE JOKYMEHTOB KOHTPOJIbHO-HAJ30PHBIX OpPraHOB O IIPOBEpPKE
JESTENIbHOCTH Y UpEKICHHUS,

- 3aciyllIMBaHUE OTYETAa O CaMOOOCIIEIOBAaHUH Y UPEXKIEHUS, €r0 00CYXKIECHUE;

- IIPUHATHE JIOKAJIBHBIX AKTOB YUpPEKIEHUs COINIACHO YcCTaBy, BKIrouas lIpaBuia
BHYTPEHHETO TPYJIOBOTO pacmopsyka opraHuzainuu; [lomoxenue o mpodeccrHoHambHON ITHKE
MEJaroru4eckux  pabOTHUKOB  YupexaeHus; rpaduKd  OTIYCKOB, JIOKAJbHBIE  aKThI
yCTaHABIMBAIOIIME CHCTEMBI OTUIATHI TPY/Ia,

- ydacTue B pa3paboTKe moyiokeHuil KoamekTuBHOTO 10roBopa;

- KOHTPOJIb 32 BBITTOJIHEHUEM KOJUIEKTUBHOTO oroBopa v CoriamieHueM.

1. Opranusanus aesareabHocTu O0uero coopanus

4.1. B coctaB O6miero coOpanus BXOAST BCE paOOTHUKH Y UPEKICHUS.

4.2. Ha 3acemanuss OOmiero coOpaHHs MOTYT OBITH MPHTJIAIICHBI IPEACTABHTEIN
Yupenurens, 0oOIMECTBEHHBIX OpraHU3aIMii, OPraHOB MYHHIIMIAIBHOTO M TOCYJIapCTBEHHOTO
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yrnpasieHus. Jluna, npuriameHHble Ha coOpaHue, TMOJb3YIOTCS MPAaBOM COBELIATEIHHOTO
rojoca, MOT'YT BHOCHUTH IPEIUIOKEHUS M 3asBJICHHUS, y4aCTBOBAaTh B OOCYKIEHHM BOIIPOCOB,
HaXOJALIMXCS B UX KOMIIETCHIIUH.

4.3. PykoBoactBo OOmuM coOpaHHEeM OCYIIECTBISCT NpPECeNaTeidb, KOTOPHIM IO
JOJDKHOCTU SIBIISIETCS PyKOBOJAMTENb OpraHu3anuu. Benenuwe mportokosnoB OO6miero coOpanus
OCYIIIECTBIISIETCSl CEKpeTapeM, KOTOphIi n30upaeTcss Ha nepBoM 3acenanun OOmiero codpaHus.
[Ipencenarens u cekperapp OOmero coOpaHUs BBIIOJIHSAIOT CBOM OOA3aHHOCTH Ha
OOLIECTBEHHBIX HaYaJIax.

4.4, TTpencenarens O6mero coopanus:

- Opranm3yer aesareabHocTh O01Iero coopanus;

- UHPOPMHPYET WIEHOB OOIIET0 COOpaHUs O MPEICTOSAIEM 3acelaHUN HE MEHee
4eM 3a JIBE HeJIeH;

- OpraHu3yeT NOJATrOTOBKY M IIPOBEACHUE 3aCeJaHHs JHEH 0 €0 MPOBEACHUS;

- ornpezenseT NOBeCTKY JHS;

- KOHTPOJMPYET BHIMOJHEHHE PEIICHUN.

4.5. Obmee coOpanne YupexIeHHs cOOMpaeTcs 1Mo Mepe HEOOXOAUMOCTH, HO HE pexe
YeThIpeX pa3 B ro/l.

4.6. O6mee coOpaHNe CYMTACTCS MPABOMOYHBIM, €CJIM HAa HEM INPHCYTCTBYET HE MEHEe
MIOJIOBUHBI YWICHOB TPYIOBOT'O KOJUIEKTHBA Y UPEIKACHUSI.

4.7. Pemenus Obmiero coOpanusi:

- pemenne OOmero coOpaHUs TNPUHUMAETCS OTKPBITBIM T'OJIOCOBAHUEM U
MPUHUMAETCS MPOCTHIM OOJBIIMHCTBOM TOJIOCOB MPUCYTCTBYIOUIMX paboTHUKOB. [lpu
PaBHOM KOJIMYECTBE TOJIOCOB PEIAIOIINM SIBIISIETCS Tosoc npeacenarens OOuiero coopanusi.

- Pemenunss OOmiero coOpaHusi HOCSAT PEKOMEHIATENbHBIM XapakTep, IMocle
YTBEPXKACHUSI TPUKA30M PYKOBOIUTENS YUPEXKICHUS CTAHOBATCS OOS3aTeNbHBIMH IS
WCIIOJTHEHHUS;

- peIIeHus JTOBOJSATCS IO BCETO TPYIOBOTO KOJUICKTHBA YYPEKICHHS B TCUCHHE
ISITH THEW TI0CIIe TTPOIICAIIETO 3aceIaHus.

1. OTtBercTBeHHOCTH O0MIEr0 cOOpaHus

5.1. Obmee cobpanue HeCeT OTBETCTBEHHOCTb:

- 3a BBINIOJIHEHHE, BBIIOJHEHWE HE B IIOJHOM OOBEMe WJIM HEBBIOJHEHHE
3aKpEIUIEHHBIX 32 HUM 3a]1a4;

- COOTBETCTBUE MPHUHUMAEMbIX pelIeHUuH  3akoHojaTenbcTBY  Poccuiickoii
deneparun, Mo 13aKOHHBIM HOPMAaTHBHBIM IIPABOBBIM aKTaM, Y CTaBy YUpeKICHHUS.

- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PEIICHUH.

1IV.  deaonpousBoacrso O01ero coopanus

6.1. IIporokonsr OOmero coOpanus OQOPMISIOTCS Ha OyMa)kHOM HOCHUTEIC B
NEYaTHOM BHJIE, MPOILIHYPOBBIBAIOTCS BMecTe ¢ Marepuanamu Kk OOmemy coOpaHuio,
HYMEPYIOTCSI IOCTPAaHUYHO, CKPEIUIAIOTCS TOMMUCHIO 3aBEAYIONIETO U MeYaThio.

6.2.  IIpotokonsl odopmisitoTcs HE mo3aHee 3 — X aHel mocie nposeneHus OOriero
coOpanwus

6.3. B mpotokone GpuKCUpyroTCs:

- JaTa IpOBEICHUS;

- KOJINYECTBEHHOE TMPUCYTCTBHE (OTCYTCTBHE) WICHOB TPYJIOBOTO KOJUICKTHBA;

- npuriamenHsie (OO, 1omKHOCTS);



- IIOBECTKA JIHS;

- BBICTYIAIOLIUE JINILIA;

- X0J1 00CYXKICHHS BOIIPOCOB;

- IPEJUIOKEHHUS, PEKOMEHIALMM U 3aMEUYaHHUsl YICHOB TPYAOBOIO KOJUIEKTHUBA U
[PUTIIAILIEHHBIX JIUIL;

- peLIeHue.

6.4. IIporokoisl NOANMUCHIBAIOTCA IpeAceaareneM u cekperapem O01ero coopanusi.

6.5. K nporokonam npuKIIaabIBalOTCS SBOYHBIE JIUCTHI

6.6. Hywmepauus npoToKoI0OB BeleTCs OT Hadaia KaJeHIapHOro roja.

6.7. Ilpu cpade TPOTOKOJIOB B apXuB, MPOTOKOJBI MPOLIHYPOBBIBAIOTCSA 3a TOJ,
BBOJMTCS CKBO3HAsI HyMepaltsl, CKPEIUISIFOTCS MOANKUCHIO 3aBEAYIOLETO U I1EYaThIO.

6.8. IIporokonsr Obmiero coOpanusi XpaHATCS B JeliaX YUPEKICHUS B TCUCHHE 3 —X
JIET U NIEPEAIOTCS 10 aKTy (P CMEHE PYKOBOAMTEIS, IEPEAAYUE B APXUB).

V. 3aKyII0YUTeIbHbIE N0JI0KEHUSI

7.1. Hacrosmee [lonoxxkeHrne O KOMHUCCHUM IO YPETYJIMPOBAHUIO CIIOPOB SBISETCS
JOKaJbHBIM HOpMaTUBHBIM akToM JIOVY, npunumaercs Ha OOmeM coOpaHuu pabGOTHUKOB
JIETCKOIo cajia, yTBepKAaercss (BBOAUTCS B JEMCTBUE) MPUKA30M 3aBEAYIOIIErO JOIIKOJIbHBIM
00pa30BaTeNbHbIM YUPEKICHUEM.

7.2. Bce wusMeHeHus U JIONOJHEHHUs, BHOCHMBIE B Hactosuee Ilomoxenue,
OoQOpMIISIFOTCSL B INHUCBMEHHOM (OopMe B COOTBETCTBUU JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

7.3. Ecnm B pe3ynpTare H3MEHEHHs 3aKkoHojarenbcTBa Poccuiickoit denepanuu
OTJeNIbHbIE MYHKTHI HacTosmero [1onoxeHus BCTynmaroT B IPOTUBOPEUHE C HUMM, ITH ITYHKTHI
yTPauuBaIOT CHIIY 10 MOMEHTA BHECEHHS] COOTBETCTBYIOLIMX N3MEHEHHUH U (WIN) AONOJIHEHUH B
ITonoxenue.

7.4. IlonoxeHue MPUHUMAETCS HA HEONPEAEICHHbIN CpoK. MI3MEeHeHUs U 10MOJIHEHUS
K [lonoxeHnio NpuHUMAIOTCS B MOPSAAKE, IPEAYCMOTpeHHOM 11.7.1, HacTosuiero I1onoxenus.

7.5. llocne npunstus IlonoxeHuss (WA HM3MEHEHMH W JIONOJHEHUH OTAEIbHBIX
IYHKTOB U Pa3/eJioB) B HOBOW peJaKlUU NMpeAblAyIlas pelakiiis aBTOMATUYECKH YTPauUBaeT
CUILY.

Cpok aeiicTBus Iloso:keHus: 10 3aMeHbI HOBBIM



IIporymepoBano 7
[pomuypoBano &~
3aBenyromeit MAJIOY
«LlenTp pa3BuTHs pebeHKa-IeTCKui
can Ne 987« ITnanera neTcrea»

/ H.I'.Anradosa
20




